
System Training and Response (STaR) Team – SAIS Workshop 

Arizona Department of Education 
Tom Horne, Superintendent of Public Instruction 

System Training and Response Team  http://www.ade.az.gov/schoolfinance/star  

Using SAIS Online to Submit Information for Special Education Students 
who are Tuitioned-Out to Private Schools or who Attend Head Start 

Required information to be submitted via SAIS Online 
 
SPED Students who are Tuitioned-Out to Private Schools require: 
 

• Personal Information 
• Enrollment 
• Absences if students are in grades K - 8; Attendance if students are in preschool; one or the other 

if students are in grades 9 - 12 (this information should be submitted throughout the school year as 
attendance/absences occur) 

• Year-End Status OR Withdrawal as appropriate 
• SPED participation for as many disabilities as are being serviced  
• SPED exit date and exit reason for each disability served (must match year-end status or 

withdrawal code submitted for the student) 
 
IF students are preschool students tuitioned-out to a private school they also need: 
 
• Early Childhood Assessment 

 
SPED Students who Attend Head Start require: 
 

• Personal Information 
• Enrollment 
• Attendance (this information should be submitted throughout the school year as attendance 

occurs) 
• Year-End Status OR Withdrawal as appropriate 
• SPED participation for as many disabilities as are being serviced  
• SPED exit date and exit reason for each disability served (must match year-end status or 

withdrawal code submitted for the student) 
• Early Childhood Program Participation IF the student participates in any other program(s) besides 

SPED (remember to exit the student if she or he withdraws, is exited for any other reason and to 
submit changes as they occur) 

• Early Childhood Assessment 
 
 
Use the Student Detail reports (Student Integrity Status; SDADMS72; SDSPED71; 
SDSPED72-2) to verify that student data submitted via SAIS Online resides 
completely and accurately within SAIS. 



DOR CTDS DOR Name 
07-04-62 Union Elementary District 

Grade Register 
      ID 
  PS    0001 

SdADMS72 Arizona Department of Education Page: 1 
 Unadjusted Membership Calculations Report Print Date: 10/30/2007  15:14:13 

Requesting District ID: 07-26-28 

Requesting District Name: Catholic Charities Westside Head Start 

School Name: Tolleson Elementary I 

School CTDS: 07-26-28-016 

Grade: PS 

 SAIS School Name First Last Track FTE Tuition Special HB Reported Reported Codes 
Student ID Student  Day Day Num  Payer Enroll  Absence Attendance  
  ID  of of  
    Membership Membership 
 
21748910 6666 Krabs, Mister 08/13/2007 N/A 1 1.00 1 N/A No N/A 2430.00 N/A 
21741883 5555 Squarepants, Spongebob 08/20/2007 N/A 1 1.00 1 N/A No N/A 2040.00 N/A 
21741906 7777 Star, Patrick 08/13/2007 N/A 1 1.00 1 N/A No N/A 2700.00 N/A 
21741913 8888 Tentacles, Squidward 08/13/2007 N/A 1 1.00 1 N/A No N/A 2430.00 N/A 

The Reported Absence number is the amount of absence reported for the specified period, and the Reported Attendance number is the amount of attendance reported during that period. 

Please refer to the document “Understanding the SDADMS72 Report” available as part of the  
SAIS Information Series at www.ade.az.gov/schoolfinance/star for more information.  
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